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How to Create Turnitin and PeerMark Assignments for EN 101 and 102 Online
Before you get started, have the following available in separate windows or tabs:

· The course Syllabus
· The Course Schedule
· If possible, a copy of the module page

First, go to the correct module and scroll to the bottom. Click on the project folder. You will see the essay assignment and three assignments listed below it. These are fillers for the Turnitin assignments.  Make note of the names of each because you will need to copy the language directly into your essay assignment titles. 
· Locate the Assessments box at the top of the page and roll over it.

· Click on the Turnitin Assignment option

Second, set up the Essay Draft Turnitin assignment by selecting Paper Assignment.
Settings for the assignment:

· Name: The name that’s in the filler assignment. For example, Module 1 Project: Summary Draft          

· Point value: 10
· Start Date: Must be before due date (the beginning of the semester or the beginning of the module)

· Due Date: The date listed on the course schedule at 11:59pm 
· Post Date: The next day at 12:00am [just after the due date and time]
Under optional settings:

· Allow submissions after due date: Yes [You can always deduct points for lateness or refuse to grade a draft turned in after the final draft is due, but this allows for technical difficulties.]
· Generate Originality Reports: Yes

· Generate Originality Reports for student submissions: Immediately (can overwrite reports until due date). [This allows students to upload a new file in case they submit the wrong one, realize that they need to revise because of a troubling originality report, etc.]
· Allow students to see Originality Reports: Yes

· You can upload a rubric from the dropdown if you wish.
The rest of the default settings should be okay. Do not use ETS e-rater settings. 
Click Submit. You should see a confirmation that the assignment was created. Click Ok.
Third, set up the PeerMark Assignment
Follow these steps to complete this task:

· Locate the Assessments box at the top of the module assignment page and roll over it.

· Click on the Turnitin Assignment option

· Select the second radio button labeled PeerMark Assignment 

· Click Next Step
STEP 1: Assignment
· Under the drop down menu in the first item on the page, select the appropriate essay
· Assign point value of 10
· Don’t check the box for Award full points if review is written. You should look at students’ peer reviews and grade according to the rubric, based on the level of completeness. 
Under Show more options:

Assignment title: May provide essay title or leave blank.

Assignment description and/or instructions: May leave blank or provide a short description

Additional settings: 
· Most instructors do not allow students to view author and reviewer names. It’s up to you. 

· DO allow students without a paper to review. It is important that they still be allowed to read peers’ essays and practice giving feedback, even if they did not complete their own draft.  
Under Assignment Dates, 
· The Start will be filled out for you every time based on the due date for the Essay Draft
· Under Due date select the due date listed on the Course Schedule at 11:59pm

· Under Post date select the day after the due date at 12:01am 
Under Show more options:

View Access: Most instructors leave these boxes unchecked.

Late papers: This is up to you. I recommend accepting late papers until the night of the start date because it’s important for students to get feedback for drafts. You do not have to award them full points, but they still can benefit from peer review. You will probably need to adjust the date here to be after the start date and time but before the due date and time.
Click Save & Continue
STEP 2: Distribution
· On the next page (Step 2) click the Edit link. 

· Change the number of reviews from 1 to 2.

· Check the box to require a self review.

· You should see a total of 3 reviews required for students. Click Save.

· At the bottom of the page, click Save & Continue. 
STEP 3: Questions
At the top of the page, click in the space and add instructions for students, which are included at the bottom of this document. I’ve condensed these from the Essay Guidelines document within the course. 

Next you will add a Library of questions to this peer review. The PeerMark library questions are at the bottom of this document. 
To create a library,

· Click on Add Question
· Refer to the peer review questions at the bottom of this document for whether each question is a Free Response or a Scaled Response, as well as the minimum number of words for free responses.

· Select the appropriate type of question and copy and paste from the list at the bottom of this document. For free responses, fill in the word count minimum.  For scaled responses, label highest (5) as Exemplary and lowest (1) as Unsatisfactory. 
· You should have twelve questions total. 

· On the bottom right side, you will see a Save to library option. Click this and label your library. For example: 101&102 Peer Review Fa15.

· When you are finished, click Save & Finish
OR
· If you already have a library saved,

· From the drop down list select the name of the library that you created 
· Scroll down and select Add all questions.

· Scroll down the page and click Save & Finish
You are done setting up Peer Review! [Please note: Turnitin will not allow you to edit any peer review settings after the start date and time. You may want to double check everything before your students turn in their drafts.]
Fourth, set up the Essay Final Draft Turnitin assignment.
· Locate the Assessments box at the top of the page and roll over it.

· Click on the Turnitin Assignment option
· Select Paper Assignment
Settings for the assignment:

· Name: Refer to the module page (for example, Module 1 Project: Summary Final)        

· Point value: Refer to the Outline of Topics portion of the course Syllabus. 
· Start Date: On or just after the due date and time of the peer review 

· Due Date: Refer to the course schedule
· Post Date: Whenever you want students to be able to view your comments and see their grades within Turnitin.  Note that the grade will be visible in the Blackboard grade book as soon as you enter it in Turnitin, unless you hide that grade book column from students.
Under optional settings:

· Allow submissions after due date: This setting is up to you. Yes is recommended because you can always deduct points for lateness and/or allow for special circumstances. Your late paper policy should be clear from the beginning of the semester.
· Generate Originality Reports: Yes

· Generate Originality Reports for student submissions: Immediately (can overwrite reports until due date)

The rest of the settings are up to you.
You can select the essay rubric here. 

Click Submit. 


Congratulations, you are finished setting up your assignments!!

You’re not quite finished, though.

Fifth, on the module page, you will need to delete the dummy assignments.

· Go to the dummy assignments. (They will have Turnitin assignment under them but NOT an option to View/Complete.) Hover over the right side and select Delete from the dropdown menu. Do this for all three assignments. 

· You will also see a link that takes you back to the main module page. Drag this box to the bottom of the page.
· Once complete, the page should have the following five items: Essay instructions, three turnitin assignments (draft, PeerMark, and final), and a link to go to the module page. 

NOW YOU’RE FINISHED.  Do a victory dance!  Then follow these steps for the rest of the modules. 
***Be sure to double check the course schedule for all deadlines and the syllabus for point values.
PeerMark Instructions and Questions

Instructions to copy and paste:

For each draft

• Read the essay and think about the essay’s strengths and weaknesses, paying particular attention to how well the writer follows the assignment.

• Insert constructive comments by clicking on particular passages or sections of the papers and typing a comment in the pop-up box. Include questions, comments, or suggestions for improvement and will assist the writer with revision. Comments must go beyond “good job” or “I like this.”

• Focus on broad content issues such as adherence to the essay assignment, clarity of ideas, organization, and so on. If something doesn’t make sense to you, tell the writer. Read the writer’s note or reflection at the bottom of the draft and answer any questions he or she has about the essay. Keep your comments constructive, courteous, and professional.

• Answer the questions in the boxes. Note that most questions have a word count minimum.

• When reviewing your own essay, make comments to yourself about places to revise, add, condense, etc.

Questions for PeerMark library (titled EN 101 and 102 Online Peer Review Fa15) (Create as a Turnitin library and link to each essay’s peer review.)
1. What are two strengths of the essay? (Free response; 15 word minimum)

2. Suggest two places where the essay could be improved. (Free response; 15 word min.)

3. How does the thesis summarize the essay’s purpose, direction, and/or primary claim or argument? Provide a suggestion for improving the thesis. (Free response; 15 word min.)

4. Rate the strength of this paper's thesis. (Scaled response 1-5; Highest: Exemplary, Lowest: Unsatisfactory)
5. Does each paragraph have a topic sentence and stay on track? Do the evidence, support, and explanations within each paragraph help to support the claim being made in that paragraph? Do all paragraphs help support the essay’s thesis? On the essay, mark any paragraphs or sentences that seem disorganized or that need work. Here, offer at least one suggestion for improving the essay's paragraphs. (Free response; 10 word min.)

6. Is each quotation integrated into the writer's own sentences and thoroughly explained? If there are any "hit and run" quotations or "dropped quotes" in the essay, mark them on the paper and offer a suggestion for improving them. Here, offer a suggestion for improving the use of evidence. (Free response; 5 word min.)

7. Are all citations attributed to their sources? If yes, offer at least one suggestion for improving the use of sources. If not, which parts of the paper need citations? (Free response; 5 word min.)
8. The next five questions ask you to rate the paper according to the rubric. Using a scale from 1 to 5, with 5 being the highest, indicate how well the essay follows each criterion. Assignment: Essay not only follows assignment guidelines, appeals to appropriate audience, and maintains a clear purpose, but does so in a creative way that transcends simply following the assignment. (Scaled response 1-5: Scale; Highest: Exemplary, Lowest: Unsatisfactory)
9. Content: Critical thinking, which may include exploring multiple sides of an issue, recognizing the big picture, and connecting ideas in interesting ways, shows advanced engagement with the essay topic. All claims are supported with evidence and explanations, and the evidence and explanations are seamlessly integrated with the student’s ideas. (Scaled response 1-5: Scale; Highest: Exemplary, Lowest: Unsatisfactory)
10. Organization: Thesis guides the paper and provides an insightful entrance into the topic. Paragraphs focus on one topic each and are introduced in a sensible order. The ordering of and transitions between paragraphs and sentences enhance development of ideas. Transitions are especially insightful. Introduction and conclusion are thought-provoking. (Scaled response 1-5: Scale; Highest: Exemplary, Lowest: Unsatisfactory)
11. Style: Voice, tone, and level of formality are used to appeal to the audience and effectively accomplish the essay’s purpose. The sentence style is consistently sophisticated and creates an appealing reading experience. (Scaled response 1-5: Scale; Highest: Exemplary, Lowest: Unsatisfactory)
12. Conventions: Grammar, punctuation, and spelling are correct throughout the paper. Quotations, paraphrases, and summaries are integrated smoothly, and documentation is handled correctly. Formatting is correct throughout the paper. (Scaled response 1-5: Scale; Highest: Exemplary, Lowest: Unsatisfactory)
