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How to Create Turnitin and PeerMark Assignments for EN 101 and 102 Online
Before you get started, have the following available in separate windows or tabs:

· The course Syllabus
· The Course Schedule
· If possible, a copy of the module page

First, go to the correct module and locate the last part, which contains Turnitin placeholders. 
· Locate the Assessments box at the top of the page and roll over it.

· Click on the Turnitin Assignment option

Second, set up the Essay Draft Turnitin assignment by selecting Paper Assignment.
Settings for the assignment:

· Name: The name that’s in the filler assignment. For example, Literacy Narrative: Draft Submission          

· Point value: 100
· Start Date: Must be before due date (the beginning of the semester or the beginning of the module)

· Due Date: The date listed on the course schedule at 11:59pm 
· Post Date: The next day at 12:00am [just after the due date and time]
Under optional settings:

· Allow submissions after due date: Yes [You can always deduct points for lateness or refuse to grade a draft turned in after the final draft is due, but this allows for technical difficulties.]
· Generate Originality Reports: Yes

· Generate Originality Reports for student submissions: Immediately (can overwrite reports until due date). [This allows students to upload a new file in case they submit the wrong one, realize that they need to revise because of a troubling originality report, etc.]
· Allow students to see Originality Reports: Yes

· You can upload a rubric from the dropdown if you wish.
The rest of the default settings should be okay. Do not use ETS e-rater settings. 
Click Submit. You should see a confirmation that the assignment was created. Click Ok.
Third, set up the PeerMark Assignment
Follow these steps to complete this task:

· Locate the Assessments box at the top of the module assignment page and roll over it.

· Click on the Turnitin Assignment option

· Select the second radio button labeled PeerMark Assignment 

· Click Next Step
STEP 1: Assignment
· Under the drop down menu in the first item on the page, select the appropriate essay
· Assign point value of 100
· Don’t check the box for Award full points if review is written. You should look at students’ peer reviews and grade according to the rubric, based on the level of completeness. 
Under Show more options:

Assignment title: May provide essay title or leave blank.

Assignment description and/or instructions: May leave blank or provide a short description

Additional settings: 
· Most instructors do not allow students to view author and reviewer names. It’s up to you. 

· DO allow students without a paper to review. It is important that they still be allowed to read peers’ essays and practice giving feedback, even if they did not complete their own draft.  
Under Assignment Dates, 
· The Start will be filled out for you every time based on the due date for the Essay Draft
· Under Due date select the due date listed on the Course Schedule at 11:59pm

· Under Post date select the day after the due date at 12:01am 
Under Show more options:

View Access: Most instructors leave these boxes unchecked.

Late papers: This is up to you. I recommend accepting late papers until the night of the start date because it’s important for students to get feedback for drafts. You do not have to award them full points, but they still can benefit from peer review. You will probably need to adjust the date here to be after the start date and time but before the due date and time.
Click Save & Continue
STEP 2: Distribution
· On the next page (Step 2) click the Edit link. 

· Change the number of reviews from 1 to 2.

· Check the box to require a self review.

· You should see a total of 3 reviews required for students. Click Save.

· At the bottom of the page, click Save & Continue. 
STEP 3: Questions
At the top of the page, click in the space and add instructions for students, which are included in the peermark library document.
Next you will add a Library of questions to this peer review. The PeerMark library questions are at the bottom of this document. 
To create a library,

· Click on Add Question
· Select Free Response and refer to the peermark library document for the minimum number of words for each response.

· Save each question as you go.

· On the bottom right side, you will see a Save to library option. Click this and label your library. For example: 101 LitNar Sp18.

· When you are finished, click Save & Finish
OR
· If you already have a library saved,

· From the drop down list select the name of the library that you created 
· Scroll down and select Add all questions.

· Click Finished adding questions from this library.

· Scroll down the page and click Save & Finish
You are done setting up Peer Review! [Please note: Turnitin will not allow you to edit any peer review settings after the start date and time. You may want to double check everything before your students turn in their drafts.]
Fourth, set up the Essay Final Draft Turnitin assignment.
· Locate the Assessments box at the top of the page and roll over it.

· Click on the Turnitin Assignment option
· Select Paper Assignment
Settings for the assignment:

· Name: Refer to the module page or course schedule(for example, Literacy Narrative: Revision Submission)        

· Point value: 100 
· Start Date: On or just after the due date and time of the peer review 

· Due Date: Refer to the course schedule
· Post Date: Whenever you want students to be able to view your comments and see their grades within Turnitin.  Note that the grade will be visible in the Blackboard grade book as soon as you enter it in Turnitin, unless you hide that grade book column from students.
Under optional settings:

· Allow submissions after due date: This setting is up to you. Yes is recommended because you can always deduct points for lateness and/or allow for special circumstances. Your late paper policy should be clear from the beginning of the semester.
· Generate Originality Reports: Yes

· Generate Originality Reports for student submissions: Immediately (can overwrite reports until due date)

The rest of the settings are up to you.
You can select the essay rubric here. 

Click Submit. 


Congratulations, you are finished setting up your assignments!!

You’re not quite finished, though.

Fifth, on the module page, you will need to put the assignments in the correct place delete the dummy assignments.

· Drag each new assignment to the correct place on the module page.

· Go to the dummy assignments. (They will have Turnitin assignment under them but NOT an option to View/Complete.) Hover over the right side and select Delete from the dropdown menu. Do this for all three assignments.  

NOW YOU’RE FINISHED.  Do a victory dance!  Then follow these steps for the rest of the modules. 
***Be sure to double check the course schedule for all deadlines.
