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How to edit a document from the content collection
1. Go to Content Collection on the course menu and click on the course name.
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2. Click on course_files.
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3. Locate the appropriate folder. The course schedule is in the docs folder.
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4. Select the .docx file you want to edit and download it to your computer.  Make the changes you want on the document. Save the file as both a .docx and a .pdf.
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5. After you have made your edits and saved the new file to your computer, you are ready to insert it back into the course. Click the box next to the file you want to replace and select Overwrite File. Do the same for the .pdf version.
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6. Check the appropriate content area in the course to verify that your new document now appears. 
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7. To edit an assignment sheet, follow the same steps within the appropriate module.
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Literacy Narrative: Draft Submission

3

Follow the insiuctions below o complte the assignment. See the (7% Course Schedule (PDF]  A¥
for the due date.
Note: This assignment is complated in two parts.

1. Review the ) Essay Draft Rubric (PDE],

AV

2. Part 1: Write an 800-1250 word fulldraft of your Literacy Narrative,following the (2 Part 1 Literacy Narrative Instructions
Lo
AV

3. Part 2 Write a 75-150 word "Dear Reader” letter and include it as the first page of your draft,following the ()
Narvative “Dear Reader” Letter Instructions [PDF],

A
4. Submit your document. To do this:
a. Save your document as LastName_FirstName_LNEDS.DOCX,
b. Click on the Turnltin link below.
. Follow the submission instructions in Turnitin to upload and submit the document you created.
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